THONG TU LIEN TICH

S6 09/1998/ TTLT-TCCP-TLDLD NGAY 4-12-1998

CUA BAN TO CHUC-CAN BQ CHINH PHU

VA TONG LIEN POAN LAO PONG VIET NAM

Huoéng din vé té chire va ndi dung hdi nghi can bd, cong chirc trong co quan

— Cdn cir Nghi dinh s6 71/1998/ND—CP ngay 8-9-1998 ciia Chinh phii, ban hanh Quy ché thuc hién
dan chu trong hoat dong cua co quan.

— Can cik diém 5 Chi thi s6 38/1998/CT-TTg ngay 11-11-1998 ciia Thii tuéng Chinh phii vé trién
khai quy che thuc hién ddn chu trong hoat dong cua co quan.

Ban T6 chire cdn bé Chinh phii va Tong Lién doan lao déng Viét Nam, hwéng dan vé té chirc va néi
dung hoi nghi can bo — cong chirc trong co quan nhu sau:

A-TO CHUC ,
HOI NGHI CAN BQ, CONG CHUC
I. NGUYEN TAC TO CHUC

Hoi nghi can b — cong chire co quan dugce td chire dudi hai hinh thire Hoi nghi toan thé hodc hoi nghi
dai bicu 1a hinh thtrc dan chu tryc tiép dé can bg, cong chirc tham gia quan ly va xay dung co quan
trong sach virng manh.

1. Tat ca cac co quan hanh chinh, sy nghiép (bao gom ca co quan cua to chirc Pang va td chure chinh
tri — xa hoi) déu phai to chirc hdi nghi can by — cong chiic co quan, moi ndm it nhat mdt lan.

2. Ho1 nghi can bc}‘— cong chuc co quan dugc tién hanh thuc su dan chu, thiét thuc, dam bao noi dung
da quy dinh tai Biéu 11 Nghi dinh 71/1998/ND—-CP cua Chinh phu.

3. Hoi nghi can bd — cong chirc co quan dugc td chirc hop 1€ khi co it nhét 2/3 téng s6 can bo — cbng
chtrc co quan hodc it nhét 2/3 téng s6 dai biéu duoc triéu tap c6 mat du hoi nghi. Nghi quyét, quyét
dinh cta hi nghi c6 gia tri khi c6 hon 50% ) nguoi du hoi nghi tan thanh va khong trai véi céc quy
dinh cua phap luat.

Dudi sy chi dao ctia Dang iy co quan, Thu truéng phdi hop véi Ban chap hanh cong doan chiu trach
nhiém trong viéc t6 chirc va ndi dung chuong trinh ctia hoi nghi can bd — cong chirc co quan.

II. HINH THUC TO CHUC HQI NGHI

1. Hoi nghi thuong ky: Puoc t6 chirc & co quan mdi nim it nhat mot 1an vao cudi nim.
Can ct vao tinh hinh t6 chirc, dia ban hoat dong va s6 lugng can bd, cong chiic co quan, co6 thé to chiic
hoi nghi can b — cong chure theo hai hinh thirc:

— Hoi nghi toan thé & co quan c6 bién ché duéi 200 ngudi.

— Hoi nghi dai biéu ¢ co quan c6 bién ché trén 200 nguoi hodc ¢ nhitng noi dudi 200 ngudi nhung can
bo— cong churc lam viéc phan tan trén dia ban rdng hodc vi ly do nghi€p vu khong thé bo vi tri [am
viéc.

2. Hoi nghi bat thuong: Khi ¢6 hon 2/3 tong s6 can bd — cong chirc co quan hodc Ban chap hanh cong
doan co quan hodc Thu truéng co quan yéu cau. i
Thu trudng va Ban chap hanh cong doan phoi hgp chuan bi: ndi dung, tri€u tap hdi nghi can bo — cong
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chtic co quan it nhat trude 15 ngay ké tir ngay khai mac hoi nghi thuong ky va chdm nhit sau 15 ngay
ké tir ngdy nhan duoc yéu cau to chirc hdi nghi bat thuong.

3. Thanh phan dir hoi nghi can bd — céng chirc co quan (ké ca hoi nghi bat thuong va hoi nghi thuong
ky): gém toan thé can b — cong chirc co quan tham dy hop. Khi tri¢u tap dai biéu du hoi nghi can bo
— ¢ong chirc co quan dugc bau tir dudi 1én 14 nhitng nguoi khoéng bi ky luat tur khién trach tré 1én, c6
kha ning tham gia dong gop ¥ kién cho hoi nghi va dugc tap thé bau ctr théng qua bo phiéu kin. Ngudi
trang cur phai dugc trén 50% dai biéu du hoi nghi bau va theo nguyén tic lay tir ngudi c¢6 phiéu cao
nhét cho dén khi du sb dai biéu duge phan bo.

S6 lugng dai biéu do Thi trudng co quan ban véi Ban chip hanh céng doan co quan quyét dinh va
phan bd cho ting don vi thudc co quan (don vi, ban, phong) dam bao cong bang, hop 1y.

Dai biéu duong nhién dy hoi nghi dai biéu can bd — cong chirc co quan la: Thu truéng, Pho thu truong,
Bi thu Bang uy, Chu tich cong doan, Bi thu doan thanh nién Cong san Ho Chi Minh co quan; khi co
quan c6 s nit can bo — cong chirc chiém trén 20% tong sb bién ché thi Truong ban Nit cong ciing 1a
dai biéu duwong nhién.

4. Kinh phi t6 chirc hoi nghi:
Puogc lay tir kinh phi quan ly cua co quan.

B-TO CHUC VA NQI DUNG CUA HQI NGHI CAN BQ - CONG CHUC
I- CONG TAC CHUAN BI

1. Hoi nghi tru bi

Do Thu trudng co quan triéu tap, thanh phan hoi nghi gdm: Thu trudng, Bi thu Pang uy, Chu tich
cong doan co quan (tuy tinh hinh thuc té, thanh phﬁn du hoi nghi co thé moi thém Thu truéng cua mot
s6 t0 chirc tham muu ctia Thi trudng co quan) dé thong nhét chi truong, thong qua ké hoach, muc
tiéu, ndi dung hoi nghi can b — cong chirc co quan va phan cong chuén bi cac noi dung sau:

a) Thu trudng co quan chuén bi bao céo két qué thuc hién nhiém vu co quan, hoat dong tai chinh;
phuong hudng nhi¢m vu maoi, trong d6 ¢6 nhiém vu cu thé cua tung don vi, ban, phong trong co quan;
céc bién phap thyc hién nham cai tién t6 chirc, 18 161 lam viéc thuc hanh tiét kiém, chdng lang pht;
chéng tham nhiing, quan liéu, phién ha, sach nhidu dan; ké hoach tuyén dung, dio tao, bdi dudng, dé
bat can b — cong chirc, thuc hién chinh sach lién quan den quyén va loi ich ctia can bo — cong chirc;
cac bién phap cai thién diéu kién lam viéc, nang cao doi sdng can bd — cong chirc; danh gia két qua
trién khai quy ché thuc hién dan chu trong hoat dong ciia co quan; du thao méi hodc bd sung, sira doi
cac ndi quy va quy ché co quan.

b) Ban chdp hanh cong doan co quan chuan bi bao céo tong két phong trao thi dua, huéng dan cach
tién hanh hoi nghi can by — cong chirc tir cac don vi phan ban tryc thudc tién t6i hoi nghi can by —
cong chirc co quan, ndi dung xét khen thuong, va du kién ndi dung phong trio thi dua trong thoi gian
t6i, chudn bi béo cdo hoat dong ciia ban thanh tra nhan dan va chwong trinh c6ng tac, hoat dong ciia
thanh tra nhan déan; dyu kién nhan su bau hoic bau bd sung vao Ban thanh tra nhan dan (theo quy dinh
ctua Phép I¢nh Thanh tra).

¢) Tha trudng co quan va Chu tich cong doan co quan du kién thoi gian m& hoi nghi; du kién sb lugng
dai bi€u tri¢u tap, phan bo cho tirng b phan néu 1a hdi nghi dai bicu.

2. To chirc héi nghi can bg: ‘
Toan by du thao cac bao cdo trén, du kién so lugng dai bicu tri€u tap, phan bo dai bi€u bau, thoi gian



mo hdi nghi dugc dua ra hdi nghi can bd cua co quan.

Thanh phan du hoi nghi bao gdm: Thu truéng co quan, Pho thu trudng co quan, Ban thuong vu cong
doan, Bi thu Bang uy, Bi thu Poan thanh nién Cong san H6 Chi Minh, Trudng ban thanh tra nhan dan,
Truong ban nir cong, cap truong cac don vi, phong, ban tryc thude tham dy thao luén, tham gia y kién
bo sung.

— Thu truéng co quan, Chu tich cong doan huéng dan thao luan, tiép thu y kién ctia hoi nghi, phdi hop
sua chira, hoan chinh c4c van ban, bdo cédo dé dua ra hoi nghi can bd — cong chire, quyét dinh triéu tap
hoi nghi can b — cong chure co quan.

Il. NOI DUNG TIEN HANH ,
HOQI NGHI CAN BQ - CONG CHU'C CO QUAN

1. Tién hanh é don vi, phong, ban trong co quan:

a) Chu toa hdi nghi: ‘
— Lanh dao chinh quyén va cong doan b phéan cia don vi, ban, phong.
— Chu toa cu thu ky ghi bién ban hdi nghi.

b) Noi dung hoi nghi gom:

— Thao luan toan bd cac du thao do Thu trudng co quan, Chu tich cong doan co quan chuén bi néu trén
dé can bo — cong chire thao ludn, tham gia y kién thyc hién, kién nghi giai dap (trong d6 di sau vao noi
dung bién phap thuc hién cong tac cia cac bd phan).

— Bau ngudi di du hoi nghi can bd — cong chitc co quan (néu co).

— Bau can bd — cong chirc vao danh sach dé nghi cap trén xét khen thudng.

2. Tap hop ¥ kién can by — cong chirc & don vi, phong, ban:
Thu truong, cong doan co quan c6 churc theo ddi va can cir bién ban cia co sd, tong hop tinh hinh,
hoan chinh bao céo chinh thure trude khi dua ra bao cao tai hdi nghi can bo — cong chirc co quan.

3. T6 chirc hdi nghi can b cong chirc co' quan

a) Boan Chu tich hoi nghi goém: Thu truong, Chu tich Ban chdp hanh cong doan co quan va tuy theo
tinh chat, yéu cu can thiét ma Doan chu tich hoi nghi ¢6 Bi thu Dang uy va mot sO can bo cong chire
tiéu biéu. Poan chu tich hdi nghi cir ngudi lam thu ky ghi bién ban, chuan bi nghi quyét ctia hoi nghi.

b) Noi dung hoi nghi:

— Thyc hién theo dung nhiing ndi dung quy dinh tai Diéu 11 Nghi dinh 71/1998/CP ctia Chinh phu
ngay 8-9-1998.

— Bau Ban Thanh tra nhan dan.

— Thong qua ndi quy, quy ché co quan.

— Tuyén duong, khen thudng, phat dong phong trao thi dua.

— Thong qua nghi quyét hoi nghi can bo — cong chiic.

¢) Trach nhiém cta Thu trudng va Ban chap hanh cong doan co quan:

— Thii trudng co quan trinh biy cac bao cao ctia chuyén mén va tiép thu y kién, bién phap cua hoi nghi
can b — cong chire tir don vi, phong, ban; giai dap y kién va dwa ra cac giai phap dé thuc hién nhiém
vu cong tac va doi sdng clia co quan.

— Chu tich cong doan trinh bay bao céo quy dinh tai diém B muc I phan 1.b ctia Thong tir nay va tiép
thu, giai dap cac kién nghi cta can bg — cong chure, thudc pham vi trach nhi€ém cong doan co quan.



— Trudng ban Thanh tra nhan dan co quan bao céo két qua hoat dong cia Ban Thanh tra nhan dan nim
qua va chuong trinh hoat dong nam toi.

C-TO CHUC CHIi PAO THUC HIEN

1. Trach nhiém cua don vi, phong, ban td chire thue hién chuong trinh cta hdi nghi can bd — cong
chure co quan tai don vi, phong, ban do 1anh dao co quan va cong doan don vi, phong, ban thyc hién va
thuong xuyén thong bao két qua thuc hién vdi can bg, cong chirc ¢ don vi minh, bdo cao tinh hinh 1én
Thi truong, cong doan co quan vé két qua trién khai nghi quyét hoi nghi can bd — cong chirc.

2. Trach nhi€m cua Thu truong co quan

— Chi dao, kiém tra cac don vi, ban, phong co quan giai quyét cac kién nghi cta can bo, cong chirc
theo chuong trinh, udn nin va giai quyét kip thoi cu thé cac phat sinh méi sau hoi nghi can bo — céng
chtrc co quan.

— Tao diéu kién dé Ban "I:hanh tra nhﬁq dan cua co quan hoat déng theo phép ludt va bado ddm cho cong
doan thyc hién quyén kiém tra theo Diéu 9 Luét Cong doan va biéu 12 Nghi dinh 133/HDBT ngay
20-4-1991 cua Hoi dong B trudng (nay la Chinh pht) hudng dan thi hanh Luat Cong doan.

— Cung Ban chip hanh cong doan co quan cir 6 thang mot 1an to chirc kiém tra, danh gia két qua thuc
hién Quy ché dan chu trong hoat dong ctia co quan va nghi quyét hdi nghi can bd — cong chirc co quan
va dinh ra nhitng viéc ti€p tuc thuc hi¢n.

3. Trach nhiém ctia Ban chap hanh cong doan co quan

Thong bao két qua hoi nghi can bo — cong chirc; ké hoach trién khai nghi quyét hoi nghi can bo — cong
chirc dén toan thé can by — cong chirc co quan.

Hudng dan, don dbc, kiém tra viéc thuc hién nghi quyét hoi nghi can bo — cong chuc; phat hién va
kién nghi v&i Thi trudng co quan cac bién phép giai quyét dé thuc hién tot nghi quyét hoi nghi can bo
— cong chuc co quan.

Chi dao hoat dong ctia Ban Thanh tra nhan dén co quan, thyc hién quyén ty t6 chirc kiém tra ctia cong
doan theo quy dinh cta phap luat, dam bao két qua thuc hién nghi quyét va cac quyét dinh cia hoi
nghi can bg — cong chirc co quan.

— Phéi hop v&i Thil truéng co quan, Bi thu Poan thanh nién Cong san H6 Chi Minh dong vién can bo
— cong chure co quan thue hién nghi quyét hoi nghi can bo — cong chtrc nham phat huy quyén lam chu
ctia can bo — cong chirc gop phan xay dung co quan trong sach, vimg manh; xay dung d6i ngii can by
— cong chire 1a cong boc cua nhan dan, c6 du pham chat, ning lyc, 1am viéc co ‘nang suét, chat luong,
hiéu qua dap tmg yéu ciu phat trién va doi méi cia dat nude; ngin chin va chéng tham nhiing, lang
phi, quan liéu, phién ha sach nhidu nhan dan.

Dinh ky 6 thang mot 1an Ban chap hanh cong doan co quan cung vdi thu truéng co quan kiém diém
danh gia tinh hinh thyc hién nghi quyét hoi nghi can b — cong chire va phong trao thi dua, théng bao
cho toan thé can bo — cong chirc co quan biét.

Dé gitp d& cho Thu trudng va Ban chap hanh cong doan co quan tb chirc thuc hién nghi quyét hoi
nghi can bd — cong chirc ctia co quan, 2 bén ban va ctr can bd phdi hop theo ddi, tong hop, phat hién
va dé xudt bién phap dé thu truong, Ban chip hanh céng doan co quan xur 1y kip thoi nhitng phat sinh
trong qua trinh thuc hién.

4. Trach nhiém cua co quan cap trén:



a) Bo, co quan ngang B9, co quan thudc Chinh phu (goi chung 1a Bo), ty ban nhan dén tinh, thanh phd
truc thudc Trung wong:

— Phi hop véi cong doan cung cép ra van ban huéng dan, chi dao, kiém tra cac don vi truc thudc td
chtrc hoi nghi can bo — cong chirc hang nam theo quy dinh ctia phap luat va theo hudéng dan ctia Ban
T6 chtc can bo Chinh phu va Tong Lién doan lao dong Viét Nam.

— Hang ndm phdi hop voi cong doan cuing cap tong ket rt kinh nghiém chi dao, huéng dan noi dung
mé& hoi nghi can bo — cong chire cho nam sau; dé xuat véi Ban T chice can bd Chinh phi va Tong
Lién doan lao dong Viét Nam bo sung, sira ddi cac quy dinh trong ban hudng dan nay cho phu hop véi
tinh hinh phat trién méi.

b) Trach nhiém cua Cong doan nganh Trung wong, Lién doan lao ddng tinh, thanh phé truc thudc
Trung vong:

— Cin ctr hudng dan tai Thong tu ndy, cac quy dinh ciia Nha nudc, B9, nganh, iy ban nhan dan tinh,
thanh phd truc thudc Trung wong cé van ban hudng dan co sé thuc hién theo ndi dung, chuong trinh
sat voi tinh hinh thyc té cta ting co quan.

T6 chtrc bdi dudng, tap hudn cach thire trién khai hoi nghi can b — cong chirc; cing véi Bo, nganh
hodc ity ban nhan dén tinh, thanh pho chi dao lam thi diém véi tung loai hinh co quan rat kinh nghiém
pho bién ap dung rong rai.

D- PIEU KHOAN THI HANH
Thong tu nay duoc thyc hién ké tir ngay ky.

Qua trinh thyc hién c6 phat sinh vuéng mac cac co quan phan anh vé Ban T chirc can bo Chinh phu
va Tong Lién doan lao dong Viét Nam nghién ctru giai quyét.

Chu tich B9 truéng — Truwéng ban
Tong Lién doan lao dong Viét Nam To chirc can b§ Chinh phu
Da ky: Cu Thi Hau Da ky: Do Quang Trung



